On-line Registration Website Guide
This guide will take you through the registration process step by step. Simply follow
along with the text and pictures.

Step 1:
Enter the following web address to get to below screen: https://www.hsscreeningreg.com

Step 2:
Please enter the login and password exactly how it appears below, and hit “Login”.
Login: aoc
Password: healthy
This will bring up a screen similar to the following:

Step 3:
Read through the information to learn more about the biometric screening process. Once
you have finished scroll to the bottom and click on the “Create a New Account” button at
the lower left of the screen.
This will bring up the following screen:

Step 4:
Creating an account is easy! Simply provide the following information in the appropriate
fields and click “Save My Account Profile”.
First Name:
Last Name:
PIN: 6 Digit (Numerical Only)
Gender:
Address:
E-mail Address:

This will bring up the following screen:

Step 5:
Since this is your first time logging in, select the “Create New Appointment” button.
This will bring up a screen that lists the available events and looks similar to this:

Step 6:
Choose your location by selecting the corresponding radio button on the right side column
of the table. Then click the “Create a New Appointment” button at the lower left of the
screen. You will now see the following screen:

Step 7:
Confirm that the screening date and personal information on the screen are correct and
select the time you wish to attend the screening from the drop down menu that appears to
the right of “Appointment Times”. Now click “Save New Appointment”.
Now you will see the following screen:

Step 8:
You’re done!
This screen is confirmation you have scheduled a time for a biometric screening. You are
automatically logged out of the registration site and may close your browser if you choose.
Within a few minutes you will receive an email confirmation of your appointment date
and time.

